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UNIX is an operating
system that has
traditionally been used
for large commercial
mainframe computers.
It is renowned for its
stability and ability

to be used within
different computing
environments.
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The New icon pictured
above indicates a new
or enhanced feature
introduced with the
latest version of
macOS — macOS High
Sierra.

About macOS High Sierra

macOS High Sierra is the 13th version (10.13) of the operating
system for Apple computers: the iMac, MacBook, Mac Mini and
Mac Pro. Although it is still a development of the OS X
(pronounced “ten”) operating system for Macs, the naming
convention has been changed to macOS, to more clearly identify
it as belonging to the Mac, rather than a mobile device such

as the iPad or iPhone. Like earlier versions, it is based on the
UNIX programming language, which is a very stable and secure
operating environment and ensures that macOS is one of the
most stable consumer operating systems that has ever been
designed. More importantly for the user, it is also one of the most
stylish and user-friendly operating systems available.

When one of macOS High Sierra’s predecessors, OS X Mountain
Lion, was introduced in 2012, it contained a range of innovative
functions that were inspired by Apple’s mobile devices: iPhone,
iPad and iPod Touch. This was continued with the next versions
of the operating system: OS X Yosemite, OS X EI Capitan,
macOS Sierra, and now macOS High Sierra. The three main areas
where the functionality of the mobile devices has been transferred
to the desktop and laptop operating system are:

® 'The way apps can be downloaded and installed. Instead of
using a disc, macOS High Sierra utilizes the App Store to
provide apps, which can be installed in a couple of steps.

® Options for navigating around pages and applications on a
trackpad or a Magic Mouse. Instead of having to use a mouse
or a traditional laptop trackpad, macOS High Sierra uses
Multi-Touch Gestures for navigating apps and web pages.

® Siri, Apple’s digital voice assistant, has now made the
transition from being only available on mobile devices to

being included with macOS High Sierra too.

macOS High Sierra continues the evolution of the operating
system, by adding more features and enhancing the ones that were
already there. These include: enhancements to the Photos app,
making it easier to find photos according to people and places,
and enhanced editing functions for manipulating photos; options
for applying specific settings to a web page in Safari; a wider
range of emojis for adding to Messages; and enhancements to the
Notes app for pinning notes and adding tables.



Installing macOS High Sierra

When it comes to installing macOS High Sierra you do not need
to worry about an installation CD or DVD; it can be downloaded
and installed directly from the online App Store. New Macs

will have macOS High Sierra installed. The following range is
compatible with macOS High Sierra, and can be upgraded with
it, from the App Store:

® iMac (Late 2009 or newer).
MacBook (Late 2009 or newer).
MacBook Pro (2010 or newer).
MacBook Air (2010 or newer).

Mac Mini (2010 or newer).
® Mac Pro (2010 or newer).

If you want to install macOS High Sierra on an existing Mac, you
will need to have the minimum requirements of:

® OS X Lion (10.7.5) or later (see first tip).
® Intel Core 2 Duo, Core i3, Core i5, Core i7 or Xeon

processor, or higher.

® 2GB of memory and 8.8GB of available storage for
installation.

If your Mac meets these requirements, you can download and
install macOS High Sierra, for free, as follows:

0 Click on this icon on the Dock to access the
App Store (or select Software Update...;
see tip)

Q Locate the macOS High Sierra icon
(this will be on the Featured page or
within the Utilities category)

e Click on the Download button and

follow the installation instructions

| —
macOS High Sierra is a
free upgrade from the
App Store if you already
have the Lion, Mountain
Lion, Mavericks, Yosemite,
or El Capitan versions of
OS X, or macOS Sierra on
your Mac.

macOS High Sierra is

a new version of the
Mac operating system.
It contains a number
of new technologies

to make the operating
system faster and more
reliable than ever.

ot 10

| —
To check your
computer’s software
version and upgrade
options, click on
Apple menu >
About This Mac from
the main Menu bar.
Click on the Overview
tab and click on the
Software Update...
button. See page 13
for details.




Introducing macOS High Sierra
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The Dock is designed to
help make organizing
and opening items
as quick and easy as
possible. For a detailed
look at the Dock, see
Chapter 2.

Many of the behind-
the-scenes features of
macOS High Sierra are
aimed at saving power
on your Mac. These
include timer-coalescing
technologies for saving
processing and battery
power; features for
saving energy when

apps are not being used;

power-saving features
in Safari for ignoring
additional content
provided by web page
plug-ins; and memory
compression to make
your Mac quicker and
more responsive.

The macOS Environment

The first most noticeable element about macOS is its elegant user
interface. This has been designed to create a user-friendly graphic

overlay to the UNIX operating system at the heart of macOS, and
it is a combination of rich colors and sharp, original graphics. The

main elements that make up the initial macOS environment are:

Apple menu Menu bar Windows Menu bar icons

Tv e wBEROGHE T mmy

The Dock Desktop

The Apple menu is standardized Y rinder Fie Edit view ¢

throughout macOS, regardless of the e
app in use. Sysiem Praferances
. = :

App Store... B Lpoanes
Recent items | 3
Force Quit Finder TORD
Sleap
Restart...
Shut Down..,
Lock Sereen ~%0

Menus Log Out Mick Vandome..  +30

Menus in macOS contain commands

for the operating system and any

relevant apps. If there is an arrow im w

next to a command it means there

are subsequent options for the item.

Some menus also incorporate the same — pems  ox SSELIE.,.
.

D n A Ha
transparency as the sidebar so that the — S&Z™ &= s

background shows through. PO e



...cont’d

Transparency

One feature in macOS High Sierra is that the sidebar and
toolbars in certain apps are transparent so that you can see some
of the Desktop behind it. This also helps the uppermost window
blend in with the background:

0 In certain apps with

a sidebar, such as the '( . @=ro &
Finder or Safari, == =
the background A
appears behind H Movies
the sidebar N Musie

£ Nick

% arbrep

A} riskvandon

[ Decuments

the window, the
background behind
the sidebar changes
accordingly

e When you move
e e

]
B
&
z-s

Window buttons

'These appear in any open macOS window and
can be used to manipulate the window. They
include a full-screen option. Use the window
buttons to, from left to right, close a window,
minimize a window or maximize a window.

If an app has full-screen functionality, this green . = .
button is available: ot

If an option is gray, it means it is not available; i.e. the screen
cannot be maximized.

ot

| —
The red window button
is used to close a
window, and in some
cases, such as Notes,
Reminders and Calendar,
it also closes the app.
The amber button
is used to minimize
a window, so that it
appears at the right-
hand side of the Dock.
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The System Report
section is also where you
can check whether your
Mac is compatible with
the Handoff functionality
(covered on page 45),
which does not work
with most pre-2012
Macs. Click on the
Bluetooth section in
the System Report
to see if Handoff is
supported.

About Your Mac

When you buy a new Mac, you will almost certainly check the
technical specifications before you make a purchase. Once you
have your Mac, there will be times when you will want to view
these specifications again, such as the version of macOS in use,
the amount of memory and the amount of storage. This can be
done through the About This Mac option, which can be accessed
from the Apple menu. To do this:

“ Click on the Apple
menu and click on the

About This Mac link

"8 Finder File
About This Mac

e C].ick on the ] Diana Mg  Bewey  Rmen | Bevis

Overview tab

macOS High Siama
Lt 4]
. . ¥ e i B Thshom By W BT
© s vindow R
contains e
information about = B
the version of
macOS being

used; the processor; amount of memory; type of graphics
card; and serial number

e Click on the System
Syst R et
Report... button to view full ysiem hepd

details about the hardware and software on your Mac

Ty P
(L. eEr—"
n e i
. e
i Prxci b irw Lo B8
Camwy e T3 Sl
[ e St fF Puppiiie
Dawcaites i TS
o — et 3

& o
T — o e v BSSRBO
A e (]
Sy S [wveel CROTATDRID
[ DN 00 - BOLL B ASERRLAR P
] [Pteirmriccier -

Vom T



...cont’d

o Click on the Software Software Update...
Update... button to see

available software updates for your Mac L

Display information P
This gives information about your Mac’s display: ,‘m
For more information

about software updates,

: see page 181.
0 Click on the Displays tab Displays Pag

e 'This window . R | g

contains

information

about your Mac’s - .

display, including ——— \
the type, size,

Bz In Dispiay ; wp
resolution and S wet
graphics card For more information
T about changing the
resolution, see page 22.
e Click on the :
Displays Displays Preferences...
Preferences...

button to view options for changing the display’s
resolution, brightness and color

L] 5 Bustt-in Dy

AirPlay Display: | OFf B
3 Show mimorieg options in thi many bar whan svadable ¥
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Click on the Manage...
button in the Storage
window to view how

much space specific apps

are taking up, and also
options for optimizing
storage on your Mac.
With macOS High
Sierra, this is known as
Optimized Storage.
Optimized Storage
includes a Store in
iCloud option, which
can be used to enable
your Mac to identify
files that have not been
opened or used in a
long time, and then
automatically store them
in iCloud (if you have
enough storage space
there). Their location
remains the same on
your Mac, but they are
physically kept in iCloud,
thus freeing up more
space on your Mac.
Optimized Storage also
has options for removing
iTunes movies and TV
shows that have been
watched, emptying the
Trash automatically and
reducing overall clutter
on your Mac.

...cont’d

Storage information
This contains information about your Mac’s physical and
removable storage:

Click on the Storage tab

'This window contains information about the used and
available storage on your hard disk, and also options for
writing various types of CDs and DVDs (if applicable)

[ = Cwerdesw | Display® Memary | Sappart | Serdes

mm— paacintosh HD +
I 109,82 3B swailabie of 31708 GB i
' LN
A Ge
8ATA Disi
Memory information

This contains information about your Mac’s memory, which is
used to run macOS and also the applications on your computer:

a Click on the Memory tab

'This window contains information about the memory
chips that are in your Mac

e Cmrviem  Gapiaps Srorage [EERENY Sepport  Senvics

O Mgeresty LEgrasg inihaciony

igor RASS SLMITEg § mamnary fO0h, BaCn of wTioh BELORH
8 108Y M-z DORY ey Mstes.

L ey Bt ST SUMERY N USE.



...cont’d

Click on s
Memory &) Memory Upgrade Instructions
Upgrade
i if you want to upgrade your memor
Instructions if y t to upgrade yr y
o Apageon  CEEEEEEEEEEEEEEEE pews®
the Apple : — _
website ﬁ::&onk Pro: How ta remowe or install Always wear an anti-
L o o wl enamnay e M e static wristband if you
opens, B -

d oi are opening your Mac
and gives e e e e s to insert new memory
instructions e s e e e e e chips, or whenever you
for Rk | Mot Py ok 0N are working on the
upgrading i e o components of your
memory Ml (b Mac. This will prevent
chips for =t opire a build-up of static
different electricity, which could
makes and models of Macs short-circuit the parts

and cause permanent
damage.
Support
The support tab - Cuwire Duma  dung  deewry [ oo
provides links to a
. ’ b ity
range of help options I N
for your Mac and . R
macOS.
& tpmecitoan
e By - 0 b g
il (0 e st e

Service
The SerVice tab - Deanws  Dipeyy  Gnge  Wensry epe [JNIERN
provides links to

. B Doy bl ummn w91 @ “rvim s gty Dy Ao e e ) cepe o
service and repair ‘ e e

. B irt Fare e I ACCAEL SR ErOGAY yIL i L0 e Fond vtk
options and also el e T S D el D T U0

g ehpioe S oy SO Erteie et

the AppleCare oo o g Ml N

POt by 7 Aprie- naTod e RPRC B & ee

Protection Plan, for B S
extending the initial © s s s ey e
one-year warranty of i

your Mac.



About System Preferences

macOS High Sierra has a wide range of options for customizing
and configuring the way that your Mac operates. These are located
within the System Preferences section. To access this:
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N
For more detailed
information about the
Dock, see Chapter 2.

Click on this button on the Dock (the
bar of icons that appears along the
bottom of the screen), or access it from

the Applications folder

All of the options are shown in the
System Preferences window

e

=

g @
For a detailed look at e ! E e P g R
[, B & Preiss
System Preferences, see
pages 38-39. s M o= - &
DA Swie  bew e e e mueas e
[
.. ‘Q s @ 0 @ 0 u m
L) .:_lu:l: o Teme Pyt e Lrw v Faw
L opet® 1 ® 0 = @ 9
- nf:ﬁll. ;::': Wi P Trw LE' Az
The General option
in System Preferences
can be used to change e Click once » P
the overall appearance on an item to -
of macQOS ngh Sierra, open it in the WH g
including colors for main System e -
buttons, menus, scroll Preferences - drm e
. Miiiow winoosn g D witer: [
bars and W”?dO\{VS. WindOW. P A eher aoming SoowmeEn iyt st U B
Another option in . e by Epaiey Bnpin v I
: Each item it e
System Preferences is for 1h s e
Desktop & Screen Wil have a (RS ————
number of

Saver. This has tabs
for these items, from
which you can select a
background wallpaper
for your Mac and also a
screen saver for when it
is inactive.

options for customization

Click on the Show All button to return

to the main System Preferences window



Search Options

Finding items on a Mac or on the web is an important part of
everyday computing, and with macOS High Sierra there are a
number of options for doing this:

Siri

Siri is Apple’s digital voice assistant that can search for items
using speech. It has been available on Apple’s mobile devices
using iOS for a number of years, and with macOS High Sierra
it is available on Mac desktops and laptops. See pages 18-21 for
more details about setting up and using Siri.

Spotlight search
Spotlight is the dedicated search app for macOS. It can be used
over all the files on your Mac and the internet. To use Spotlight:

0 Click on this icon at the right 2@ =

of the Apple Menu bar Q —

e Click in the Spotlight [ “]

Search box
e Enter a keyword, or | . ek venceme =

phrase, for which T — &=

you want to search . S0

o G
e e

G 'The top hits from e L e e

within your apps . "...:.'-: .E::;':

are shown in the —— -

left-hand panel.

Click on one to view its details

e Scroll down the left-hand panel to view different search
result options, such as entries from Wikipedia or the web;
or a dictionary definition of a word

Finder search

This is the Search box in the top right-hand corner of the Finder
and can be used to search for items within it. See page 66 for
details about using Finder search.

@

—
Spotlight starts searching
for items as soon as
you start typing a word.
So don't worry if some
of the first results look
inappropriate, as these
will disappear once you
have finished typing the
full word.

e
| —

Spotlight search can
show results from your
Mac, the internet,
iTunes, the App Store,
and also items such
as movies nearby and
local restaurants. These
are displayed on a map
within the Spotlight
search results.
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In macOS High Sierra,
Siri has been updated
with a more natural
voice and a greater
range of intonations and
expressions.

N

wﬂ

| —
Check On the Show
Siri in menu bar box
to show the Siri icon
in the top right-hand

corner of the main Apple
Menu bar.

Show Siri in menu bar

wﬂ

| —
An internal or external
microphone is required

in order to ask Siri
questions.

Using Siri

Siri is the digital voice assistant that can be used to vocally search
for a wide range of items from your Mac and the web. Also, the
results can be managed in innovative ways so that keeping up-to-
date is easier than ever.

Setting up Siri
To set up and start using Siri:

Open System Preferences and

b

click on the Siri button Sir
Check On the Enable Ask Siri box

L] £ B i

Bil hielos wou ot things done, st by asking. Find fles on your

Miec, dotats & nobe, Check the weather, srd more.

Hiybowd Shoniaut;  Hold Commans Scece B
M Ihput  itera) McmERsne B
Langoegei  Gnghth [united Kingaom =]
Bl Vnica: | British Mal ki

Fesdbeuo On | of

B Sl i many bar Siri Suggestions & Priveoy_.

Make selections here for how Siri operates, including
language and the voice used by Siri

Click on the Siri icon on the Dock or in the

Q @& =

Menu bar to open Siri

The Siri
window opens,
ready for use

OFE SELIOUR B A TR Mok Vendam L G




Searching with Siri

Siri can respond to most requests,
including playing a music track,
checking the weather, opening photos,
and adding calendar events. If you Finde
open Siri but do not ask a question, it
will prompt you with a list of possible
queries. Click on the microphone
icon at the bottom of the panel to
ask a question. It is also possible to
ask questions of Siri while you are
working on another document.

Some things you can
ask me:

System Praferences
About this bac

e

&

FaceTiovt:
Waisapes

Calesdar

Siri can search for a vast range of
items, from your Mac or the web.
Some useful Siri functions include:

P e E 9P

Searching for documents
'This can be refined by specifying documents covering a specific
date or subject:

W e W Mk Vesdoes (3 ) O

0 Ask Siri to find and display

documents with certain criteria; e.g.
created by a specific person

Team o 7 e

v v g, 8T
ke W L VL

LN

wot BP
It is possible to ask Siri
to search for specific
types of documents; e.g.
those created in Pages,
or PDF files.

e Ask Siri to refine the

criteria; e.g. only include
documents from a
specific date range. Click
on an item to open it in
its related app



...cont’d

Drag and drop results
Once search results have been displayed by Siri they can be
managed in a variety of ways. One of these is to copy an item in

the search results into another app, by dragging and dropping:
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a Ask Siri to display a certain type of
item, such as a map location or an
image
w“'t [rr ey m——
_“"'#‘ e Drag the resulting item into another
Click on the cross in the app, such as a word processing app B
top left-hand corner of or the Notes app ==
the Siri window to close —

it. Otherwise, it can
be left open for more -
queries and searches. e

Multitasking

The Siri search YRt
window can be left —
open on the Desktop
so that you can ask

Siri a question while

you are working on
something else; e.g.

while you are working

on a document, ask

Siri to display a

relevant web page.




...cont’d

Pinning results

Some search results are dynamic; i.e. they change on a regular
basis. This includes items such as sports results and weather
torecasts. With Siri, these can be pinned to the Notification

Center and they will then be updated when they change. To pin
Siri search results:

Thar Astros won the ALDS 3 = 1 over the
Red Soxl. They won the last game 5 to 4.

Search for a certain item,
such as the results of
your favorite sports team

O 5-4

Finsd - DR/

T23ASETRIRHE
Asutios 11oG000l 18120
Rud S 10002000 4R

When Siri returns the result, click on this button ﬂ
to pin the search to the Notification Center

The item will be pinned =~ m®E# Fitaol Nickvandome O @ =
to the Notification Todsy :

Center, which will

. m“w
always display the most Frida
recent information, and 20t g} b For more information
it will be updated when ctooer about using the
new details are available Eary Coudy e T L O Notification Center, see
Mosaly Cloudy tonight wity o low of 8% pages 120-121.
-
@ sPoRTE
Red Sox Schedule
Final = 0ar10
12345867800 HE
Astron 1100032218120
Red Sou 10030007461

MLl =



Changing the Resolution

For most computer users, the size at which items are displayed on
the screen is an important issue: if items are too small, this can
make them hard to read and lead to eye strain; too large, and you
have to spend a lot of time scrolling around to see everything.
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'The size of items on the screen is controlled by the screen’s
resolution; i.e. the number of colored dots displayed in an area of
the screen. The higher the resolution, the smaller the items on the
screen; the lower the resolution, the larger the items. To change
the screen resolution:

Click on this button in the !
System Preferences folder  Displays

Soret
A hlgher resolution a C].le on the Display tab D-i'sp’ay'

makes items appear
sharper on the screen, e Click on the ; e
even though they appear Default for

physically smaller. display button ﬁ =
e !

to let your Mac
select the most
appropriate
resolution

G Drag this slider

to change the screen brightness. Check On the box
underneath it to have this done automatically

B M s o Pt B o, o 0

e Click on the Display ~ Color
Scaled option

and select a esolution: | | Default for display
resolution setting to Scaled

change thelov'era11 1280 = 800
screen resolution 11582 » 720

1024 = 640

G Click on the Color tab to select options

for using different color profiles and also

calibrating your monitor



Accessibility

In all areas of computing it is important to give as many people
access to the system as possible. This includes users with visual
impairments and also people who have problems using the mouse
and keyboard. In macOS this is achieved through the functions of
the Accessibility section of System Preferences. To use these:

Click on this button in the
System Preferences folder

—

@

Click on the
Display option
to change the

Accessibility

settings for al-*""" = =
display colors _ S—— et
and contrast, and e b
to increase the ——
cursor size e e S M
T TR ———
e Click on the . e
Zoom option
e
to change the
settings for h’“‘
N . P s
zooming in on B o
T e g
the screen e L
T e e ke
M o Sy = e
-, N N -
[ R P R
e Click on the . ey
VoiceOver
N e sy by ard b v e sidara, o B
- ] e e
option to enable s piariolon
. g wesiay WIN
VoiceOver, %_ g
. . e
which provides i
a spoken o i
description of e
what is on the

screen

[
[ Sy S et T

Bt s e Vg Wk 7 T

o

| —
Experiment with the
VoiceOver function,
if only to see how it
operates. This will give
you a better idea of how
visually-impaired users
access information on
a computer.

o

| —
In macOS High Sierra,
the VoiceOver function
has support for iBooks.
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The Audio, Keyboard,
and Mouse & Trackpad
Accessibility options
have links to additional
options within their own
System Preferences.

Another option in the
Accessibility window is
for Switch Control,
which enables a Mac to
be controlled by a variety
of devices including

the mouse, keypad and
gamepad devices.

...cont’d

Click on the
Audio option
to select an
on-screen flash
for alerts, and
settings for how
sound is played

Click on the
Keyboard
option to access
settings for

customizing the
keyboard

Click on the
Mouse &
Trackpad
option to access
settings for
customizing
these devices

Click on the
Dictation
option to select
preferences for
using spoken
commands
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'The Spoken Word

macOS High Sierra not only has numerous apps for adding

text to documents, emails and messages; it also has a Dictation
function so that you can speak what you want to appear on screen.
To set up and use the Dictation feature:

0 Click on the Dictation tab - -
in System Preferences > Dictation
Keyboard

e Click the On button to enable Dictation

Mayboard  Taat 3 inpur Sources [EENET

Lia Dictation you can type taxt. To start diciating,
use the 0or sebect S2ant Dictation from the EdA men.

@ Gieutior: Bon  Off ,
: Lise Enhassted Dactation
e N Mgy G#4ng w38 303 ontrn Eriaion W

Ve Seedbatn. Redures 423 B oanaes

Language:  Englsh (Usites Kingdom) 1%
| —

Shortout:  Press Fn (FuncBion) LL .
L o Punctuation can be

added with the Dictation
function, by speaking
commands such as
“comma” or “question
mark”. These will then

When you dictate text\without Enhanced be converted into the
Dictation, what you say\is sent to Apple to .
be converted to text. appropriate symbols.

To help your Mac recognize what you're saying, other
information is sent as well, such as the names of your
contacts.

e Click on the Enable Dictation button

Cancel Enable Dictation
Yot
e
Dictation settings
Q Once Dictation has been can also be found in
turned On, it can be accessed in System Preferences
relevant apps by selecting > Accessibility -
Edit > Start Dictation from the Menu bar see Step 8 on the

previous page.

9 Start talking when the microphone icon appears. Click
Done when you have finished recording your text




Shutting Down

'The Apple menu (which can be accessed by clicking on the Apple
1 icon at the top-left corner of the Desktop, or any subsequent
o'l

macOS window) is standardized in macOS. This means that it has
the same options regardless of the app in which you are working.
— This has a number of advantages, not least being the fact that it
When shutting down, makes it easier to shut down your Mac. When shutting down,

make sure you have there are three options that can be selected:
saved all of your open
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documents, although ® Sleep. This puts the Mac into hibernation mode; i.e. the
macOS will prompt you screen goes blank and the hard drive becomes inactive. This
igrggti: if you have state is maintained until the mouse is moved or a key is
' pressed on the keyboard. This then wakes up the Mac and
it is ready to continue work. It is a good idea to add a login
password for accessing the Mac when it wakes up, otherwise
: other people could wake it up and gain access to it. To add a
port login password, go to System Preferences > Security
— . & Privacy and click on the General tab. Check On the
If a password is added, Require password checkbox and select from one of the
the Lock screen will timescale options (immediately is best).
appear whenever the
Mac is woken from sleep PY
and the password will be
required to unlock it.

Restart. This closes down the Mac and then restarts it again.
This can be useful if you have added new software and your
computer requires a restart to make it active.

‘ ® Shut Down. This closes down the Mac completely once you

have finished working.

ot VP —
e System Information File Edit W
Users of the Apple ﬂmut This Mac
Watch can unlock their Click here to access the Svai sk
Mac running macOS Apple menu Lscaet':.;n [EIErences. . >
High Sierra, without a Ao Store B ek
password.
Recent ltems 4
Click here to Force Quit System Information 43D
access one of the shut- Sleep
ot 1P down options Restart...
. Shut Down...
macOS High Sierra has Ve Geraen ~3%Q
a Resume function, Log Out Nick Vandome... £+ 38Q

where the Mac opens

up in the same state as
when it was shut down.
See page 54 for details.
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