Unit 4: Desktop Publishing
Scenario
You are working for Surprise Gardens Company. You have been asked to produce a flyer to advertise the landscaping activities of the company.  The aim of the article is to generate interest in the services that the company has to offer. You are responsible for preparing the work for print.

For this task you will need the following files:

Text file: landscape.txt
Image files: sgc.gif, 
privacyplan.gif, 
landscape.gif 
bamboo,jpg

You will need to refer to the:

House Style Sheet

Page Layout Sheet

To perform your tasks you will need to use application software that will allow you to:
Set up a master page/template and style sheet


Import and manipulate text and image files


Prepare a publication for press

HOUSE STYLE SHEET

Page Setup

Use A4 paper 


Use Landscape orientation

Page size: 

24 cm wide
 16 cm tall


Margins: 

top 1 cm 
bottom 1 cm





left 0.5 cm
right 0.5 cm

Gutter: 

1.0 cm

Header: 
flush to left: your name,  flush to right: your centre no

Footer: 
flush to left: today’s date using automatic date field, in English format 

eg - dd/mm/yy 

 

flush to right: page number beginning with 3
Text Style

	FEATURE
	FONT
	SIZE
	STYLE
	ALIGNMENT
	COLOUR

	Sub headings
	Sans Serif
	14-18
	Bold
	Left
	Black

	Body
	Serif
	7-10
	
	Left
	Black

	Bullet text
	Sans Serif
	7-11
	Italic
	Left
	Green

	Table text
	Sans Serif
	7-11
	
	Left aligned
	Black

	Box text
	Sans Serif
	16-20
	
	Centred
	White


NOTES 
1.   The typeface specified for each style, except Body style, is Sans Serif, but you must use 2 different Sans Serif typefaces in the publication.

2.   The Sub headings in this assignment are:


In the Beginning

Your Garden Plan


Patios, Walkways and Retaining Walls


Trees and shrubs


Ponds and Pools


Plants


Design and Installation

Maintenance
The text and graphics have already been produced. However,

there are some errors in the text and you should make the amendments

before or after you import it into your publication. 

The exact positioning of the text and images is shown on the Page Layout

diagrams. Note the text flow and follow it carefully
The publication will be produced in green and black. However, you do not

need a colour printer, as you will be printing colour-separated pages. You

may choose which images/parts of the text are to be green, and which black.

1.  Create a new publication following the page orientation and measurements as shown on the House Style Sheet and the attached page layout sketches.


Set up the page layout to include three equal columns of text.

2.  Set up the styles outlined on the attached House Style Sheet.
3.  Save the file as a master page/template.

4.  Before you import the text file you should make the amendments shown on the page with the text. Check your work carefully to ensure that you have made all of the  amendments shown.

5.  Import the text file and images and place them as shown on the Page Layout diagram. The text should begin approximately a third of the way below the top of the right-hand column.  

6.  Apply the house style to the publication as detailed in the House Style sheet.

7.  Create a shaded box with rounded corners and place the text Landscaping With The Surprise Gardens Company into the box. Apply the box text style.

8.  Apply a dropped capital to each paragraph, selecting a style where the capital extends above the paragraph text.

9.  Save and print a copy of the publication.

You have been asked to make the following amendments, but note that you must use the same fonts and the same point sizes that you chose to use originally, unless otherwise instructed.

10.  Make the following changes:

 

Remove the dropped caps



Rotate the image privacyplan.gif  to an angle of 25 degrees 


Crop 1 cm from the image bamboo.jpg and move it down to the 


bottom margin.


Apply the Bullet text style to the text in Your Garden Plan section with 

bullet points on:  Use,  Size,  Maintenance,  Aspect,  Style,  Cost

11.  Following the Design Layout diagram, insert the following table. Use the style specified on the House Style Sheet. 

OPTION



AREA

COST

Plan only



1600 Sq Ft
from £250

Plan plus plants


3600 Sq Ft
from £1,000

Plan, plants and Installation

5000 Sq Ft
from £4000

12.  Change the following items on your style sheet:

Style name 
Point size 


Alignment

Subheading
increase by 2 points
Body text 




Justified

13.   Amend the leading of the body text. Ensure there is a visible difference in the leading from that used in the first print. You may resize the other objects to achieve this effect.
14.  Copyfit your publication to ensure:


all material is displayed as specified


text/graphics/lines are not superimposed on each other


there are no widows and orphans


paragraph spacing is consistent


leading is consistent


there are no hyphenated line endings


no more than 10 mm white space anywhere in the publication unless specified 
in the Design Brief.

You may resize any/all images to assist in the copyfitting process.

15. Save your publication. Print a composite proof to check your copyfitting.

16.  Prepare green and black colour separated prints showing crop marks. You must produce 2 printouts of each page, one for each colour. Be careful to ensure that each item of the publication appears on at least one of the printouts. Indicate in writing  which page and colour is which (ie Page 1 – Black, Page 1 – Green, Page 2 – Black, Page 2 – Green). 
TEXT REQUIRED FOR THIS PUBLICATION


The History of Landscape Gardening

The world's oldest commentary on garden planning - Sakuteiki (A Treatise on Garden Making) - was written in Japan, during the second half of the 11th century. The author is said to be Tachibanano Toshitsuna, the grandson of a powerful nobleman. Tachibanano inherited his intrest in horticulture from his father, who was a master of garden planning. Not only did he love garden planning, he also seems to have spent a lot of time working in gardens. The Sakuteiki is obviously based on a great deal of practical experience in landscape gardening. Some sections cover aspects of design, while others explain how to solve technical problems.

The author of Sakuteiki tells us repeatedly to place things "where they are called for." When we arrange rocks, we should first lay one important rock, then position the next one where it is "called for," and so on. He states that islands in a pond should resemble strands of mist - each island should be asymmetric, with twisted contours. His approach is to create an aesthetic tension among the objects. This fundamental principal has been followed by Japanese garden designers ever since. 

Your Garden Plan

Our homes are becoming more and more important to us as centres of relaxation. We want and need to extend our living area into the garden, to take full value of the space we have available. When considering how to fully utilise this space, it’s a good idea to consult the experts. //NP Before starting out on a brand new garden scheme, consider the following points:

Use – what do you want included (play area, vegetables, patio etc)

Size, how many elements can you fit into your garden

Maintenance – how much time do you want to spend working to keep it neat

Aspect – the amount of light your garden gets can affect your plans

Style – Japanese, English country, formal

Cost – how much can you afford to spend now and over a period of time

Patios, Walkways and Retaining walls

With proper placement and design, patios, walkways, retaining walls, and lights  contribute to the beauty of your home by adding form and structure. Decorative stones, cut into diverse shapes and patterns, can be carefully designed to fit the landscaping of your property. They will bring colour, texture and patterns to walkways, patios, and pools. When planning your garden think about access. Make paths wide and attractive, avoid straight lines or difficult level changes. Add lights so that visitors are welcomed and  access is made easier.

Trees and Shrubs

Carefully selected trees and shrubs enhance the appearance of your home. They add height, structure and colour, and can provide seasonal interest with low maintenance. They soften hard landscaping and provide shelter and protection for other plants and wildlife. SGC will help you select the trees and shrubs appropriate for your home and soil type. 

Ponds and Pools

Water is a very effective medium in the garden, bringing another dimension into the landscape. It encourages wildlife and brings movement and light into the garden. Consider size, placement and management of your water feature. 

Plants

When planning your garden consider all the merits of each plant - its size, habit, leaf-form, colour, shape and texture. These are the long term qualities, which will be on display after its main season of interest has passed.

Be careful not to make your garden too diverse by choosing one of this and two of that. A few well selected varieties planted in groups can be much more pleasing to the eye and easier to maintain. Time is also an element to consider, some feature plant should always be in bloom in order to create a changing focal point.

Hardiness is most commonly determined by a plant's resistance to cold, however soil conditions and excessively hot dry summers can be important factors for some more tnder varieties. Both soils with a light clay content, which do not drain freely, and excessively light soils, where water retention is poor, will adversely influence cold-weather survival. The care tags included with your plants should indicate the soil preference for each plant. 

Design and Installation

SGC Landscapes are designed to suit your style, preferences and growing conditions. A properly planned design will add long lasting, enduring beauty to the property. SGC installs the plantings and hard landscapes to implement the plan. 

Plantings and lawns require continued care to maintain their healthy appearance. SGC develops the project, plans, installs and manages the after care for the landscape.

Our tree, shrub and garden maintenance program provides scheduled expert pruning and shaping of your landscape plants, weed management in planting beds, and proper edging and mulching to keep your property looking its best.

We also design specialty gardens and perennial gardens to add colour and further improve the overall appearance and value of your home.

Insert the subheading: Maintenance



Date





copyright statement





				page no





Box with rounded corners and shaded


Text:  Landscaping with Surprise Gardens Company


(to be centred in box)





Bamboo.jpg





Text box 1





SGC.gif


resize to 7 cms wide keeping aspect ratio, and fit to text box
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Text box 5





Text box 4





Date																	page no





Name																Centre No





Name																Centre No





Text box 2





Text box 3





Landscape.gif


to overlap into text boxes 2 and 3





Privacyplan.gif


To be resized proportionally to 120%





Change to: In The Beginning
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Sp





Insert text file contact.txt
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