Help and How-to

If you experience a problem, or would like some help on how
to do something particular with PowerPoint 2010, then help

is literally at hand. PowerPoint has a detailed help and how-to
component, and, when you are connected to the Internet, this is
expanded to include additional content and anything else new.
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Hot tip

You can also launch the
Help and How-to dialog

ng rblgesk:f)zsrlgg Fion Click on the Help button on the Ribbon (its the ?) near

the top right-hand corner of the screen

Click on any entry to see additional topics
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Getting started with PowerPoint 2010

L‘ | * Getting started with PowerPaint 2010
= Familiarize yourself with the ribbon

Hot tlp - Dell\.fer a presentation on multiple
monitors

inig;igstigc%nlﬁzter Browse PowerPoint 2010 support
Internet, in order to
search online for more
up-to-date content.

= Importing content = Working with
= Organizing and animation

formatting = Working with charts
= Using masters = Waorking with movies
= Using templates = Working with sounds

see all

g‘ ,) Get the behind-the-scenes story about
(&-‘-J 1Y Office 2010 on our TechMNet blog
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Click on one of the
newly displayed topics
to see the help or
how-to information
for that particular
topic

Click the Print icon if

you want to print it

Click the Back icon
to return to the list, or
click the Home icon
to return to the start

Manual Searching
You can also enter text into
the search box to look for
something specific, instead
of trying to find it from the
various lists.

Enter a word, phrase
or text entry into the
search box

Click the Search
button to begin the
search
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Poweroint Home > PowerBoint 2010 Heip and How-1o > Working with charts o

Add a chart

In Microsoft PowerPoint 2010, you can insert many kinds of data charts and graphs, |~
such as column charts, line graphs, pie charts, bar charts, area graphs, scatter

graphs, stock charts, surface charts, doughnut charts, bubble graphs, and radar
graphs.

NOTES

Don't see the chart that you want in this article? ~ For more information
about the variety of graphs and charts you can use, see Available chart
types.

Want fo create a flowchart or an organization chart?  For more
information about how to create organization charts, see Identify which
program to use to create an organization chart

If Microsoft Excel 2010 isnt installed on your computer, you will not be able
1o take advantage ofthe advanced data charting capabilities in Microsoft
Office 14", Instead, when you create a new data chart in PowerPoint 2010,
Wicrosoft Graph opens

How?

o On the Insert tab, in the llustrations group, cick Chart
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Enable or disable security alerts on the Message Bar
TicL= | The Message Bar displays security alerts when there is potentially...
Enable or disable security alerts about links and files from ...
€L | This article describes the risks involved when a document that yo.
Enable or disable macros in Office files
€12 | Amacro is a series of commands that you can use to automate ar.
Add, remove, orview a trusted publisher
TicL= | This article describes what a trusted publisher is, how to enable c.
Trusted documents
L= | Hideatsu works collaboratively with several co-warkers and vend.
Enable or disable ActiveX settings in Office files
ATICL | This article has infarmation about how to work with ActiveX cont..
View my options and settings in the Trust Center
L= | The Trust Center is where you can find security and privacy settin.
Turn off recommended update and diagnostic settings
L= | When Microsoft Office 2010 Setup is complete, you are asked to..
What is File Block?
TicLz | To improve security for her company, Luciana the IT manager agre..
How to tell if a digital signature is trustwarthy
Lz | Digital signatures play a central role in software security, This arti..

Protect yourself from phishing schemes and other forms of online fraud i
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You can choose to search for content
from Office Online, or only from the

local computer.

Click the Connection Status
box and select the location

‘Connection 5tatus:
«" Show content from Office.com
Show content only from this computer

9 Explain these options...

Hot tip

You can refine the
search type by clicking
on the arrow on the
Search button and
choosing a type that
suits your search criteria,
such as only searching
PowerPoint Training.

Beware

If you are searching
Office Online, you will
also see results for other
Office applications and
different versions of
PowerPoint (unless you
consider refining your
search).



