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system, its interface, 

including the new 

Liquid Glass features, 
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Models and Sizes
Since its introduction in 2010, the iPad has evolved in both 
its size and specifications. It is now a family of devices 
rather than a single size, and all iPads pack in a lot of power 
and functionality, including options for: communicating via 
email, video, and text messaging; surfing the web; adding an 
endless number of new “apps” (applications) from the Apple 
App Store; using entertainment tools for music, photos, 
videos, books, and games; and accessing apps for calendars, 
address books, notes, reminders, and much more.

When choosing your iPad, the first consideration is which 
model to select. �ere are four main options:

• iPad. �is is the original 
version of the iPad and 
retains the standard iPad 
title. Its high-resolution 
Liquid Retina Display 
screen measures 11 inches 
(diagonal). At the time of 
printing, the latest version is the A16 (11th generation) 
of the standard-size iPads, which have a storage capacity 
of either 128 gigabytes (GB), 256GB or 512GB and use 
the A16 chip for processing. �e latest version of the 
iPad supports using the Apple Pencil and the external 
keyboards, bought separately – see pages 13-14 for more 
details about the Apple Pencil and external keyboards.

• iPad Air. �is is similar to 
the standard iPad, but has 
a version with an 11-inch 
display and one with a 13-
inch display. However, it 
is the thinnest of the iPad 
models, at 0.24/0.25 inches 
respectively, and supports 
the Apple Pencil and external keyboards. At the time of 
printing, the latest models of the iPad Air are known as 
M3, based on the M3 chip that they use for processing.

Another variation 
in the iPad family is 
how they connect 
to the internet and 
online services. This is 
with either just Wi-Fi 
connectivity or Wi-Fi 
and 5G/4G connectivity 
(where available, but 
it also covers 3G). This 
should be considered 
if you need to connect 
to the internet with 
a cellular connection 
when you are traveling 
away from home. 5G, 
4G, and 3G enable 
you to connect to a 
mobile network to 
access the internet, in 
the same way as with 
a cell/mobile phone. 
This requires a contract 
with a provider of this 
type of service.

The NEW icon 
pictured above 
indicates a new or 
enhanced feature 
introduced with iPads 
using iPadOS 26.



9
...cont’d

• iPad mini. �e iPad mini is similar in most respects to 
the larger versions, except for its size. �e screen is 8.3 
inches (diagonal), and it weighs slightly less than the 
iPad and iPad Air. �e iPad mini has a Liquid Retina 
Display screen. �e latest version, at the time of printing, 
is the A17 Pro, based on the A17 Pro chip that is used 
for processing, and it supports use of the Apple Pencil.

• iPad Pro. �is is the most powerful iPad and is an 
excellent option for all computing and productivity tasks. 
At the time of printing, there are two versions of the iPad 
Pro: 11-inch and 13-inch M4 models. �e latest iPad Pro 
has a range of options, with storage capacity of 256GB, 
512GB, 1 terabyte (TB) or 2TB. Both models use the 
powerful Apple M4 chip for fast processing, and Face 
ID for unlocking the screen (set this up in Settings > 
Face ID & Passcode). �e iPad Pro can be used with 
the Apple Pencil and external keyboards. 

The iPad is not only 
stylish and compact, 
but it also makes the 
computing process 
as simple as possible 
so that you can 
concentrate on what 
you want to do. Some 
ways in which this is 
done are:

Quickly on. With the 
iPad, there is no long 
wait for it to turn on 
or wake from a state 
of sleep.

Apps. iPad apps sit 
on the Home screen, 
visible and ready to 
use simply by tapping 
on them once.

Settings. One of the 
preinstalled iPad apps 
is Settings. This is a 
one-stop shop for 
customizing the way 
that your iPad looks 
and operates.

Dock and App 
Switcher window. 
These are two 
functions that enable 
you to access your 
favorite apps.
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Cameras. One is located on the back, below the Top/
Touch ID button, and one on the front, at the top middle.

Speakers. �e speakers are located on the  
bottom edge of the iPad.

�e external controls for the iPad are simple. �ree of them 
are situated at the top of the iPad, and the other is in the 
middle, at the bottom. �ere are also two cameras – one on 
the front and one on the back of the iPad.

Controls

�e controls at the 
top of the iPad are:

Top/Touch ID 
button. �is is used 
to turn the iPad on 
and off (with the 
Volume Down 
button), and it 
can also be used 
with Touch ID for 
unlocking the iPad 
and for authorization 
functions, such as 
downloading new 
apps.

Volume Up and 
Down buttons.

Before you Switch On

To turn on the iPad, 
press and hold the 
Top/Touch ID button 
for a few seconds. It 
can also be used to 
sleep the iPad or wake 
it from the Sleep 
state, by pressing it 
once.

USB-C connector. Connect the USB-C cable here to 
charge the iPad. It can also be used to connect external 
devices using USB-C. Some older iPad models have a 
Lightning connector rather than a USB-C connector.
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Compatibility issues
Due to the number of different versions of iPad in 
operation, there are an increasing number of compatibility 
issues, some of which are:

• iPadOS 26 compatibility. �e versions of iPad that 
support iPadOS 26 are: iPad (8th generation and later); 
iPad Air (3rd generation and later); iPad mini (5th 
generation and later); and iPad Pro, all 11-inch models, 
and 12.9-inch model (3rd generation and later).

• Home button. As iPadOS develops, there are fewer 
iPads with a Home button that support iPadOS 26. 
�ese are: iPad (9th generation and earlier); iPad 
Air (3rd generation and earlier); and iPad mini (5th 
generation and earlier). �e more recent versions of the 
iPad have replaced the Home button functions with 
swipe gestures – see page 22.

• Face ID. Some iPads use Face ID for authentication and 
for using functions such as obtaining apps from the App 
Store. On compatible models, this replaces the use of the 
Touch ID button. �e models with Face ID are: iPad Pro 
11-inch, all models; iPad Pro 12.9-inch (3rd generation 
and later); and iPad Pro 13-inch (M4 and later).

• USB-C connector. Newer models of iPad use the 
USB-C connector rather than the older Lightning 
connector. �ese are: iPad (10th generation and later); 
iPad Air (4th generation and later); iPad mini (6th 
generation and later); iPad Pro 11-inch, all models; iPad 
Pro 12.9-inch (3rd generation and later).

• Apple Intelligence. �is covers a range of features using 
Artificial Intelligence (AI), and it can be used on: iPad 
Air (4th generation and later); iPad Air 11-inch and 13-
inch (M2 and later); iPad mini (A17 Pro and later); iPad 
Pro 11-inch (3rd generation and later); iPad Pro 12.9-
inch (5th generation and later); iPad Pro 13-inch (M4 
and later).

See pages 26-29 for 
more details about 
Apple Intelligence.
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Specifications Explained
Most models of iPad have the same range of specifications 
(the main difference being the screen sizes). Some 
specifications to consider are:

• Processor. �is determines the speed at which the iPad 
operates and how quickly tasks are performed.

• Storage. �is determines how much content can be 
stored on the iPad. Across the iPad family, the range is 
128GB, 256GB, 512GB, 1TB or 2TB.

• Connectivity. �e options for this are Wi-Fi and 
5G/4G/3G connectivity for the internet, and Bluetooth 
for connecting to other devices over short distances.

• Cameras. �e front-facing camera is a FaceTime one, 
which is best for video calls or “selfies” (self-portraits). 
�e back-facing camera is a high-resolution one that 
takes excellent photos and videos.

• Screen. iPads that can run iPadOS 26 all have Retina 
Display screens for the highest resolution and best 
clarity. �is is an LED-backlit screen.

• Operating system. �e latest version of the iPad 
operating system is iPadOS 26.

• Battery power. �is is the length of time the iPad can 
be used for general use, such as surfing the web on  
Wi-Fi, watching videos, or listening to music. All 
models offer approximately 10 hours of use in this way.

• Input/output. �ese include the USB-C port (for 
charging), 3.5 mm stereo headphone minijack, built-in 
speaker, microphone, and nano-SIM card tray (Wi-Fi 
and 5G/4G/3G models only).

• Sensors. �ese are used to determine the amount of 
ambient light and also the orientation in which the iPad 
is being held. �e sensors include an accelerometer, an 
ambient light sensor, a barometer, and a gyroscope.

The amount of storage 
you need may change 
once you have bought 
your iPad. If possible, 
buy a version with 
as much storage as 
possible, as you cannot 
add more later.

The type of processor 
also determines 
whether an iPad 
can support more 
advanced features, 
such as Apple 
Intelligence. Check the 
specifications of an 
iPad before you buy it 
to see which features 
it supports.
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�e Apple Pencil is a stylus that can be used on the screen 
instead of your finger to perform a variety of tasks, including 
drawing and working with text.

Versions of the Apple Pencil
At the time of printing, there are four versions of the  
Apple Pencil:

• 1st-generation Apple Pencil. �is includes a Lightning 
connector for charging the Apple Pencil and pairing it 
with the iPad. It is compatible with the following iPads 
that support iPadOS 26: iPad 8th and 9th generation 
(and 10th generation with a USB-C adapter); iPad Air, 
3rd generation; and iPad mini, 5th generation.

• 2nd-generation Apple Pencil. �is does not have a 
connector for charging and pairing, which is done by 
attaching the Apple Pencil magnetically to the body of 
the iPad. It is compatible with: iPad Air, 4th generation 
and later; iPad mini, 6th generation and later; all models 
of iPad Pro 11-inch; iPad Pro 12.9-inch, 3rd generation 
and later.

• Apple Pencil USB-C. �is includes a USB-C connector 
and can be used on all iPads with a USB-C connector 
on the body of the device. It is compatible with: iPad, 
10th generation and later; iPad Air, 4th generation and 
later; iPad mini, 6th generation and later; all iPad Pro 
11-inch; iPad Pro 12.9-inch, 3rd generation and later; 
and iPad Pro 13-inch, M4 and later.

• Apple Pencil Pro. �is is the most advanced version 
of the Apple Pencil and has the greatest range of 
functionality, with increased options available by 
squeezing the Apple Pencil and double-tapping on it. As 
with the 2nd-generation Apple Pencil, it is charged by 
attaching it magnetically to the body of the iPad. It is 
compatible with: iPad Air, 11-inch (M4), 13-inch (M2); 
iPad mini (A17 Pro); iPad Pro 11-inch (M4); and iPad 
Pro 13-inch (M4).

Apple Pencil

For more details about 
using an Apple Pencil 
to enter and manage 
text, see Chapter 4, 
pages 88-89.
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Keyboards
Although the virtual keyboard on the iPad (see Chapter 4  
for details) is excellent for text and data inputting, it is not 
ideal for longer tasks such as writing a vacation journal. 
To overcome this, there are now several external Apple 
keyboards that can be used with the range of iPad models. 
�ese connect using the Smart Connector on the iPad, and 
do not require any cables. �e keyboards are:

• Magic Keyboard Folio. �is can be used with the 
standard iPad, 10th generation and later, with  
iPadOS 26. �e keyboard includes a trackpad.

• Magic Keyboard. �is can be used with iPad Pro 
12.9-inch (3rd generation and later), iPad Pro 11-inch 
(1st to 4th generation), iPad Pro 11-inch (M4), iPad 
Pro 13-inch (M4), iPad Air (4th and 5th generation), 
and iPad Air 11-inch and 13-inch (M2). �e keyboard 
includes a trackpad.

• Smart Keyboard Folio. �is can be used with iPad Pro 
12.9-inch (3rd generation and later), iPad Pro 11-inch 
(1st to 4th generation), and iPad Air (4th and 5th 
generation). �e keyboard does not include a trackpad.

• Smart Keyboard. Versions of this can be used with the 
standard iPads (7th, 8th, and 9th generation), iPad Air 
(3rd generation), and iPad Pro 10.5-inch. �e keyboard 
does not include a trackpad.

Keyboard shortcuts
Some iPad keyboard shortcuts:

• Command (cmd) + H: Return to Home screen.

• Command + Tab: Access the App Switcher bar, in the 
middle of the screen. Press the Tab button to move 
through the apps in the App Switcher. Stop at the app 
you want to open.

• Command + Spacebar: Access the Spotlight Search box.

• Press and hold Command: A list of Smart Keyboard 
shortcuts in specific apps.

The iPad 
keyboards 
also support 
standard 
keyboard shortcuts 
such as:

Command + C: Copy.

Command + V: Paste.

Command + X: Cut.

Command + Z: Undo.

Command + B:  
Adds bold to selected 
text.

Command + I: Adds 
italics to selected text.

Command + U: Adds 
underline to selected 
text.

If an external keyboard 
is not used, the virtual 
one will be available 
instead.
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Getting Started
To start using the iPad, hold down the Top/Touch ID 
button for a few seconds, after which there will be a series of 
setup screens. �ese can include some or all of the following: 

• Language and Country. Select a language and country.

• Quick Start. �is can be used to transfer settings from 
another compatible device, such as an iPhone.

• Written and Spoken Languages. Select languages for 
keyboards and dictation.

• Wi-Fi network. Connect to the internet via Wi-Fi.

• Data & Privacy. �is is used to identify features that 
ask for your personal information. 

• Touch ID. Use this on compatible models to create a 
Touch ID for unlocking your iPad with a fingerprint (or 
Face ID for iPads with this functionality).

• Create a Passcode. �is can be used to create a 
numerical passcode for unlocking your iPad.

• Apps & Data. �is can be used to set up an iPad from 
an iCloud backup or as a new iPad.

• Apple Account and iCloud. �is can be used to link to 
an existing iCloud account or create a new one.

• Make this your new iPad. From an iCloud backup, this 
can be used to set up your iPad as a new one.

• Keep your iPad Up to Date. �is can be used to install 
updates to the operating system (iPadOS) automatically.

• Location Services. �is allows apps to use your current 
location, such as the Maps app.

• Siri. �is is used to set up Siri, the digital voice assistant.

• Screen Time. �is can be used to show how much you 
use your iPad and to add restrictions.

• Analytics. �is can be used to send data to Apple.

For details about 
obtaining an Apple 
Account, see page 105.

A lot of the initial 
settings can be 
skipped during the 
setup process and 
accessed later from 
the Settings app. 
Some geographical 
differences could apply 
to the setup process.

To turn off an iPad, 
press and hold the 
Top/Touch ID button 
until the slide to 
power off screen 
appears. For iPads 
with a Home button, 
press and hold on this 
until the same screen 
appears.
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About iPadOS 26
iPadOS 26 is the sixth version of the iPad operating system 
that is a separate version to the one used on iPhones – iOS. 
However, although iPadOS 26 has its own designation, it is 
still very closely aligned to the latest version of iOS  
(iOS 26). �e previous version of iPadOS was 18; the jump 
to 26 reflects the fact that the majority of its use will be in 
2026, aligning it with operating systems for other Apple 
products, such as iOS 26 for the iPhone. Some of the new 
features in iPadOS 26 include:

• Liquid Glass. �is is a new design for the interface of 
iPadOS 26. It can be used to create transparent effects 
for app icons and also elements such as the Control 
Center and app buttons and control bars.

• Enhanced multitasking with Windowed Apps. �is is 
a significant update to the ability of iPads to display and 
resize multiple windows at the same time. In addition, 
traffic light buttons for closing, 
minimizing, and expanding windows 
have been added, along with Menu 
Bars that can be accessed from the 
top of an app’s window. All of these 
changes now give iPads using  
iPadOS 26 much of the functionality of Mac computers, 
providing unique multitasking options for a tablet.

• Lock screen effects. Lock screen photos can now have 
an animated effect added to them for when the Lock 
screen is being viewed.

• Notification summaries. Apple’s Artificial Intelligence 
(AI) function, Apple Intelligence, can now be used to 
create summaries of notifications so that you can quickly 
see what they are about and act accordingly.

• New Phone app. �is enables iPads to make 
voice calls. To do this, an iPhone using iOS 26 
needs to be linked to the iPad, using the same 
Apple Account, to make calls.

To check the version 
of iPadOS, look in 
Settings >  
General > 
Software Update.

iPadOS 26 is the latest 
operating system for 
the iPad.

iPadOS 26 is not 
compatible with some 
older models of iPad 
but can be run on: 
iPad, 8th generation 
and later; iPad Air, 
3rd generation and 
later; iPad mini, 5th 
generation and later; 
all models of iPad 
Pro 11-inch; and 
iPad Pro 12.9-inch, 
3rd generation and 
later. The iPad model 
number is on the back 
of the iPad – visit 
https://support.apple.
com/en-us/HT201471 
to find out which 
model you have.
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Home Screen
Once you have completed the setup process, you will see the 
Home screen of the iPad. �is contains preinstalled apps and 
Home screen widgets (at the top of the screen).

At the bottom of the screen are seven apps that appear 
by default in the Dock area (left-hand side) and recently 
accessed apps (right-hand side).

Rotate the iPad, and the orientation changes automatically.

Backgrounds for 
iPadOS 26 can be 
changed in Settings 
> Wallpaper or as 
part of the process for 
customizing the Lock 
screen – see pages 
45-47.

Items on the Dock can 
be removed, and new 
ones can be added. 
For more details, see 
pages 34-35.
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Liquid Glass
One of the biggest changes in iPadOS 26 is the introduction 
of Liquid Glass, which transforms the entire iPad interface. 
�is covers elements including the Home screen, apps, the 
Control Center, and the Lock screen.

Liquid Glass creates a fluid user experience, with transparent 
elements that enable some of the background on the screen 
to show through app and widget icons. �is can be done 
when the Home screen is customized with the new Clear 
option that is applied to elements of the Home screen using 
Liquid Glass – see page 21 for details.

Liquid Glass effects are automatically 
applied to elements such as the 
Control Center, regardless of any 
customization effects that have been 
applied to the Home screen.

For more details about 
customizing the Home 
screen, see pages  
20-21.

Liquid Glass is a new 
feature on iPads using 
iPadOS 26.
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Apps and buttons
Liquid Glass is also applied to a range of other features, 
including the appearance 
of buttons being 
standardized across Apple 
apps. For instance, these 
examples from the App 
Store, News, and Photos 
apps include the same style 
of Liquid Glass buttons:

�e operation of buttons in Apple apps has also been 
enhanced with Liquid Glass so that the buttons slide 
smoothly from one option to another, rather than tapping 
separately on each button.

...cont’d

�e controls within Apple apps also use new features in 
Liquid Glass, including transparency elements that enable 
some of the background page to show through the controls. 
For instance, as you swipe the App Store, the background 
behind the controls changes as you move through the 
content, revealing some of the background color.

Liquid Glass effects 
can be turned off 
in Settings > 
Accessibility > 
Display & Text 
Size by dragging 
the Reduce 
Transparency 
button On.
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l3 �e 
customization 
options are 
displayed at 
the bottom 
of the screen. 
By default, the Default option is selected for the 
appearance of app icons

l4 Tap once on the 
Dark option 
in Step 3 above 
to create an 
inverted color 
appearance for 
the background 
and app icons

iPadOS 26 provides considerable functionality in terms of 
customizing elements of the Home screen, including the 
appearance of app icons. To do this:

l1 Press and hold on an 
empty area of the Home 
screen to activate the 
editing controls and tap 
once on the Edit button 
in the top left-hand corner

l2 Tap once on the  
Customize option

Customizing the Home Screen

Tap once on this icon 
in Step 3 to change 
the Home screen 
brightness:

The options in Step 2  
also include Edit 
Wallpaper for 
changing the Home 
screen’s background, 
and Edit Pages to 
access a screen for 
rearranging visible 
Home screens.
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l6 Tap once on the Tinted option in  
Step 3 on the previous page to create a 
tinted effect for app icons, based on the 
current background

l7 Drag the color sliders in 
the middle of the panel 
to alter the tint effect for 
app icons

l5 Tap once on the Clear option in  
Step 3 on the previous page to display a 
clear effect using Liquid Glass, as shown 
on page 18

...cont’d

The Clear option for 
app icons is a new 
feature on iPads using 
iPadOS 26.

Tap once on this icon 
to select a specific 
color for the tint effect 
for Home screen icons.

l8 �e effect is applied to  
Home screen app icons
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Navigating Around
Much of the navigation on the iPad is done with 
Multitasking Gestures, which are combinations of tapping, 
swiping, and pinching gestures.

Swiping between screens
Once you have added more apps to your iPad, they will start 
to fill up more screens. To move between these, swipe left or 
right with one or two fingers.

Returning to the Home screen
Pinch together with thumb and four fingers to return to 
the Home screen from any open app, or swipe up from the 
bottom of the screen. A short swipe brings up the Dock, and 
a slightly longer one brings up the App Switcher.

Swiping up and down
Swipe up and down with one finger to move up or down 
web pages, photos, maps, and documents. �e content moves 
in the opposite direction of the swipe; i.e. if you swipe up, 
the page will move down, and vice versa.

Tapping and zooming
Double-tap with one finger to zoom in on a web page, 
photo, map or document. Double-tap with one finger to 
return to the original view.

Pinching and swiping
Swipe outward with thumb and forefinger to zoom in on 
a web page, photo, map or document. Pinch together with 
thumb and forefinger to zoom back out on a web page, 
photo, map or document.

More gestures

• Press and swipe down on any free area on the Home 
screen to access the Spotlight Search box.

• Drag down from the top right-hand corner of any 
screen to access the Control Center.

• Drag down at the top middle of the iPad to view 
current notifications in the Notification Center. 

You can also move 
between different 
screens by tapping 
once on one of the 
small white dots in the 
middle of the screen 
above the Dock, 
illustrated on page 34. 

The faster you swipe 
on the screen, the 
faster the screen 
moves up or down.

You can also return to 
the Home screen by 
clicking once on the 
Home button, if your 
iPad has one.



2
3

l3 Swipe up from the bottom of the screen to return to 
the iPad Home screen

l4 From 
the App 
Switcher 
window, 
swipe 
between 
apps and 
tap on one 
to open it 
directly

Opening Items
All apps on your iPad can be opened with minimal fuss and 
effort. To do this:

l1 Tap once on an icon to open an app

l2 �e app opens at its own Home screen

For details about using 
the App Switcher 
and closing items, see 
pages 48-49.

For models of iPad 
with a physical Home 
button, click this once 
to return to the Home 
screen.
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l2 Tap once on the Display & 
Brightness tab

l3 Tap once on 
the Auto-
Lock option

l4 Select a length of time 
until the iPad is locked 
automatically when it is 
not being used

Locking and unlocking an iPad
When an iPad is locked – i.e. the Lock screen is displayed 
– it can be unlocked simply by pressing the Top/Touch ID 
button. However, this is not secure, as anyone could unlock 
the iPad. A better option is to add a numerical passcode. To 
do this:

l1 Select Settings > Touch ID & Passcode

l2 Tap once on the Turn Passcode On button

l3 By default, enter a 6-digit passcode. �is can be used 
to unlock your iPad from the Lock screen. Confirm 
the passcode on the next screen. �e passcode is now 
required whenever the iPad is locked

Using the Lock Screen
To save power, it is possible to set your iPad screen to lock 
automatically. �is is the equivalent of the Sleep option on 
a traditional computer. To do this:

l1 Tap once on the Settings app

The screen can also 
be locked by pressing 
once on the Top/
Touch ID button.

Notifications can be 
displayed on the iPad’s 
Lock screen. This 
can be activated by 
going to Settings 
> Notifications 
> Show Previews 
and then selecting 
Always. For details 
about customizing  
the Lock screen, see 
pages 45-47.

Once a passcode has 
been set, tap on the 
Require Passcode 
button in the Touch ID 
& Passcode section 
to specify when the 
passcode is activated. 
The best option is 
Immediately, to 
avoid unauthorized 
access to the iPad.
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...cont’d

Fingerprint sensor with Touch ID
For greater security, the Top/Touch ID button can be used 
as a fingerprint sensor to unlock your iPad with the unique 
fingerprint that has set it up. (A passcode also has to be set 
up in case the Touch ID does not work.) To do this:

l1 Select Settings >  
Touch ID & Passcode

l2 Create a passcode 
as shown on the 
previous page (this 
is required if the 
fingerprint sensor 
is unavailable for 
any reason).  
Drag the iPad Unlock button On

l3 Tap once on the  
Add a Fingerprint... 
link. �is presents a screen 
for creating your Touch ID

l4 Place your finger 
on the Top/
Touch ID button 
several times to 
create a Touch 
ID. �is will 
include capturing 
the edges of your 
finger. �e screens 
move automatically 
after each part is captured, and the fingerprint icon 
turns red. Complete the Touch ID wizard to create a 
unique fingerprint for unlocking your iPad

The Touch ID fingerprint 
sensor is very effective, 
although it may take 
a bit of practice until 
you can get the right 
position for your finger 
to unlock the iPad first 
time, every time. It can 
only be unlocked with 
the same finger that 
created the Touch ID 
in Step 4. Additional 
fingerprints can also be 
set up.

A “wizard” is a 
computer program 
that guides you 
through a process.

If your iPad has Face 
ID for unlocking the 
device, this can be set 
up from the Face ID 
& Passcode setting 
(rather than Touch ID 
& Passcode). Face ID 
is set up by looking at 
the screen so that the 
camera can capture an 
image of your face for 
unlocking the iPad.
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Apple Intelligence is an Artificial Intelligence (AI) tool 
that is available across compatible iPads, iPhones, and Mac 
computers. It is used to power a range of functionality, 
such as powerful new writing tools and a major overhaul 
of the digital assistant, Siri. Once it has been activated, 
Apple Intelligence can be accessed in numerous apps, 
and sometimes it is not even obvious that it is being used 
– it just works in the background. On other occasions, 
this functionality can be activated by using the Apple 
Intelligence icon. To get started with Apple Intelligence:

l1 Access Settings 
and tap once 
on the Apple 
Intelligence & Siri tab

l2 By default, 
Apple 
Intelligence 
is Off

Apple Intelligence

l3 Drag the 
Apple 
Intelligence 
button On

l4 Tap once on this icon if it appears in an 
app to access the related Apple Intelligence 
functionality

For details about using 
Siri, see pages 62-65.

Apple Intelligence is 
still in its early days. 
As it develops, its 
functionality and 
accuracy will only 
improve, bringing even 
more exciting options 
to the iPad. At the 
time of printing, Apple 
Intelligence can be 
used on the following 
iPads using iPadOS 26: 
iPad Air (4th 
generation and later); 
iPad Air 11-inch and 
13-inch (M2 and 
later); iPad mini (A17 
Pro and later); iPad 
Pro 11-inch (3rd 
generation and later); 
iPad Pro 12.9-inch 
(5th generation and 
later); and iPad Pro 
13-inch (M4 and later). 
Apple Intelligence is 
not currently available 
on the standard iPad 
model.
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l4 Tap once on 
a format in 
Step 2 to view 
a summary 
of the text, 
according to 
the selection 
made

Writing Tools
Potentially, one of the most useful aspects of Apple 
Intelligence is the Writing Tools feature. �is can be used 
to proofread text, summarize it in a number of ways, and 
suggest various writing styles. To use Writing Tools:

l1 Select 
text in a 
compatible 
app (see the 
first Hot tip) and tap  
once on the Writing Tools icon

l2 �e writing tools are 
displayed in a new panel. 
Tap once on one of the 
options, as required

l3 Tap once on one of the 
writing styles to view the 
text in this format

...cont’d

Apple Intelligence 
Writing Tools, on 
compatible devices, are 
available in most Apple 
apps where you can 
create or view text, 
including Safari, Mail, 
and Notes. Select the 
required text and tap 
once on the Writing 
Tools option 
or this icon:

Tap once on the 
Compose option in 
the Writing Tools panel 
to link to an option for 
composing text with 
the ChatGPT app. 
Enter a description of 
what you would like 
to write, and ChatGPT 
will create it for you.

Check out 
our new 
publication 
AI Life 
to find 
out more 
about AI 
and ChatGPT at  
www.ineasysteps.com
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l2 Tap once on the emoji icon  
on the keyboard

l3 Tap once on the Genmoji button

l5 An image is generated 
from the description. 
Tap once on this button 
to add the image to a 
message. Swipe from 
right to left on an image 
to view more options

l4 Enter a description for the image you want to create 
as a Genmoji, and tap once on this button

Creating AI images
One area in which Apple Intelligence excels is in creating 
customized images and stickers that can be put to a variety 
of uses, such as those used in messages in the Messages 
app (known as Genmojis). �ey can also be created in the 
Image Playground app, which is included on compatible 
devices with Apple Intelligence – see the Don’t forget tip. To 
create Apple Intelligence images in the Messages app:

l1 Tap once on the Messages app

...cont’d

The Image 
Playground app 
can be used to 
create more Apple 
Intelligence images, 
based on preloaded 
suggestions and 
anything you choose, 
too. The Image 
Playground app is 
included with Apple 
Intelligence, and it can 
also be downloaded 
from the Apple App 
Store. See pages 96-
100 for details about 
accessing and using 
the App Store.

Once a Genmoji has 
been created, it can be 
added to a message 
in the same way as for 
an emoji, by selecting 
it from the button in 
Step 2.
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...cont’d

Summarizing notifications
Notifications on digital devices is one area that can 
sometimes seem a bit overwhelming, as more and more 
items are displayed for your attention. Using Apple 
Intelligence, these can now be summarized so that you can 
preview them before deciding if you want to view each full 
notification. To do this:

l1 Access Settings 
> Notifications 
> Summarize 
Notifications and 
drag the  
Summarize Notifications button On

l2 Tap once on 
the Choose 
Notifications to 
Summarize button

l3 Select the categories 
of subjects for 
notifications to be 
summarized, by 
tapping once on each 
category, to show 
the checkmark (tick) 
next to it. Tap once 
on the Summarize 
Selected 
Notifications 
button. Summaries 
for notifications 
in each category will then be displayed in the 
Notification Center (see pages 60-61 for more details 
about setting up and viewing notifications)

Being able to 
summarize 
notifications using 
Apple Intelligence is a 
new feature on iPads 
using iPadOS 26.

Once notification 
summaries have been 
set up, updates from 
specific apps can be 
turned On or Off 
in the Summarize 
Notifications panel 
in Step 1.
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l5 Tap once on the Update Now button to start 
the download process. �e iPadOS update will then 
download and install automatically

l2 Tap on the General tab

l3 Tap on the  
Software Update option

l4 If there is an update available (or a new version of 
iPadOS) it will be displayed here, with details of 
what is contained within it, from this link

Updating Software
�e operating system that powers the iPad is known as 
iPadOS. �is is a mobile-computing operating system that is 
specifically tailored to the iPad. �e latest version is  
iPadOS 26. Periodically, there are updates to iPadOS to add 
a new version, fix bugs or add new features. �ese can be 
downloaded to your iPad once they are released.

l1 Tap once on the Settings app

If your iPadOS 
software is up-to-date, 
there is a message 
to this effect in the 
Software Update 
window.

Software Update 
can be set to 
be performed 
automatically 
overnight, when the 
iPad is charging and 
connected to Wi-Fi.  
To do this, tap on 
the Automatic 
Updates button 
in Step 4 and drag 
the Automatically 
Install and 
Automatically 
Download buttons 
On to download 
updates automatically.
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